Standard Operating Procedure

Two Oceans Marathon

Club Verification Process

Step 1
Link to website

https://admin.twooceansmarathon.org.za/login.aspx

Step 2

the world's most beautiful marathon

Logn i “This is the Admanistrative componant of the Old Mutual Twe Ocears Marathon Race
Adminstration

System.
Actess bs restricted. |f you have forgotten yout login id or password, contact the
office on +27 87 740 5260

Step 3

Insert Club details


https://admin.twooceansmarathon.org.za/login.aspx

24.COM AC : DASHBOARD

Club Summary Login Ids
Club Entries/Applications Name
CutrBenis Abbreviation _
Club Disqualifications
Active 20/02/2019 12:45:16

Log out Address

Province

Email(s)

Phone Number(s,

Step 4

Click

24CC \C: DASHBOARD

Club Summary Login Ids

—

Club Entries/Applications Name
b Abbreviation _
Club Disqualifications
Active 20/02/2019 12:45:16
Log out Address

Province

Email(s)

Phone Number(s,




Step 5

All runners who have selected you as their SA Running Club in their profile, will appear here.

Two Oceans Marathon Association : Entries & Applications (Page 1 of 1)

Event: 2018 Old Mutual Two Oceans Marathon ¥ Sort/Search/Filter [

Donot Flagas Flagas Name Geén- Licence Licence Race Status Race Quality Seed
change VALID INVALID der PrevYr ThisYr No
o5k 04:44 over 42 km
' ' LOOPY.PEIVE  F 2345 3058 g\ Entered (Complete) Sa0 Paulo City Marathon © (@)
Sun 30 jul 2017
2 ( LOOPY. P-ONE 4567 2085 21Kkm Entered (Complete) e @
Halt Marathon
21 km = iete) 02'l3ovef"21km s @
3 { RUNNER TOMI  F 3456 1325 Entered (Complete Knysna Half Marat C
Half Marathon 3t 08 Jul 2017
1
4 RUNNER, TOMMY 1232 2475 f‘a;';‘wnm,\ Enterad (Complete) @
56 km
' RUNNER, TOMMY
5 1234 sox2 oK paid (Detalls mising) @

Step 6

Please ensure that the 2018 Old Mutual Two Oceans Marathon appears in the event field.

ssion [ telp [ {.';.; oft wmwmmvmmdm MMWM

Two Oceans Marathon Association : Entries & Applications (Page 1 of 1)

I Event . 2018 Old Mutual Two Oceans Marathon * I Sort/Search/Filter

Donot Flagas Flagas Name Gen- Licence Licerce Race Status Race Quality Seed
change VALID INVALID der PravYr ThsYr No
56 km 04:44 over 42 km
1 ¢ LOOPY, P-FIVE F 2385 3058 [pol oo, Entered (Complete) S$a0 Paulo City Marathon D @
Sun 30 jul 2017
21 km
2 - LOOPY, P-ONE 4567 2065 Half Marathon Entered (Complete) E @
3 Foo3456 21 5m Entered (Complete) Rnysna el Macathon € @
RUNNER. TOMI 1325 ntered (Complete, nysna Half Marathon
Half Marathon Sat 08 Jul 2017
21 km
4 RUNNER, TOMMY 1234 2475 Halt Marathon Entered {Complete) @
56 km
5 1234 3012 Ultra Marathon Pald (Details missing) @




Step 7

Verify the status, licence number, qualifier and qualifying time of all listed runners.

Two Oceans Marathon Association : Entries & Applications (Page 1 of 1)

Event

Donot. Flagas Flagas
thange VALID INVAUD

2018 Ofd Mutual Two Oceans Marathon v

Name

LOOPY, P-FIVE

TOMMY

BUNNER. TOMMY

GenJ[licence Ukerve Race BT

der WPravYe ThisYr

Plasss soss BREM ¥ enteced (complete)
4567 2065 ﬂ:l';z‘wmon Entered (Complete)

P f3as6 1325 %Lll:r;:iamhon Entered (Complete)
1234 2475 .iq‘all;r;.\‘larathon Entered (Complete)
1234 3012 ?J?X:TMmlhor Pald {Detadls missing)

04:44 over 42 km
Sa0 Paulo City Marathon 0
Sun 30 Jul 2017

E

0213 over 21 km
Knysna Half Marathon  §C
Sat 08 Jul 2017

Sort/Search/

W

e e

e

Step 8

Notice the overall runner status in the right column.

Two Oceans Marathon Association : Entries & Applications (Page 1 of 1)

Event

Donot Flag as Flag as
change VALID INVALID

2018 Otd Mutual Two Oceans Marathon ¥

Name

Gen  Licence Licence Race

der PrevYr ThisYr
F 2345 3058
4567 2065
F 3456 1325
1234 2475
1234 3012

56 km
Ultra Marathon

21 km
Half Marathon

21 km
Half Macathon

21 km
Half Marathon

56 km
Ultra Marathon

Status

Entered (Compiete)

Entered (Complete)

Entered (Complete)

Entered (Complete)

Paid (Details missing)

Race - Quality
No

04:44 over 42 km
Sao Paulo City Marathon D
Sun 30 Jul 2017

02:13 over 21 km
Knysna Half Marathon €
Sat 08 jd 2017

Seed

Sort/Search/Filte

£ @

XX

Step 9

You will be given three possible status options.

Step 10

Option 1:

Do not change




Two Oceans Marathon Association : Entries & Applications (Page 1 of 1)

2018 Ofd Mutusl Two Ocsans Marathan * Sort)Search/ Filter
BROt) Flig 9 Flagar  Nbind G- Licerce Lioenoe  Race status Race Quality Seed
% VALID INVALID dar Poe Yy Tha 'Yy Mo
- g _ _ S8k 04:44 over 42 km .
1 . o o LOOPY, PHIVE F 2345 3058 Enterad (Complete) Sao Paulo ity Marathon D
¥ Ultra Marathon
Sun 30 Jul 2017
LOOPY, F-ONE 567 zo85 SN Emtered (Complts) i j
Half Marzthon v
HUNNER TOM) 455 ""‘ T ararathon | Entered (Comolete) <)

. gntar= {Completa) <J
Fathar :

Faid (Detadly russing) )

Step 11

Notice how this removes the icon tag in the right column.

Two Oceans Marathon Association : Entries & Applications (Page 1 of 1)

fvert 2018 Oid Mutusl Twa Oceans Marsthon ¢ Sort/Search/Tilter

Name Gen-  Litenoe  Litonos Bace Status Bacr  Quakty Seed
dér  PrawYr This'Yy Yoo
8 3 56 km 04:44 over 42 km
1 @ o Q LOOPY. PFIVE F 2345 3058 uc marathon |EMtered (Complete) Sa0 Paulo City Marathon D
Sun 30 Jul 2017
LOOEY. PONE 1567 nred {Complete i
o
RUNNER, TOM) Foo3a5 I e Entered (Camplete &
Haad Marathor
1 km
+ AUNNER TORMY W23 zavs (UL Entered (Complete) 7
. 56 xm
S HUNNER TOMMY 1233 2012 ifra Marathan o (Cetasls missir 02

Step 12
Option 2:

Flag as valid.



Two Oceans Marathon Association : Entries & Applications (Page 1 of 1)

2018 Ot Mutual Two Ocaans Marsthan Sort/Saach/Filter
et m. Flay \ ) \ A '
noc VAUD | o P r

LOorY, MV 2145 3058 o IntesEd (Complate) 3 2o Tty Mirathor

LOOFY, FONE

RUNMER TOM)

HUNNER TOMMY

RUNKEIL TOIMY

Step 13

The valid runner now appears in green.

Two Oceans Marathon Association : Entries & Applications (Page 1 of 1)

Event . 2018 Ofd Mutual Two Oceans Marathon v

Donot Flagas Flagas Name Gen- Licence Licence Race Status ‘Race Qoality Seed
‘change vn.noﬁu:&m der PrevYr ThEYr ‘No
56km 04:44 over 42 km
1 & O 0 LOORY. PFIVE Fo2345 3058 1o rathon Entered (Complete) Sa0 Paulo City Marathon D
Sun 30 Jul 2017

21 km 0213 over 21 km

3 0 o (0] RUNNER. TOMI Foo3456 1325 JUi o en  Enterad (Complete) Knysna Half Marathon € e
Sat 08 Jul 2017
21 km
4 O () Q RUNNER, TOMMY 1238 2475 Halt Marathon Entered (Complete) @
5 0 © O  RUNNERTOMMY 1234 3012 EKT o paid Details missing) @

Step 14
Option 3:

Flag as invalid.



one F e § ey § ]

Two Oceans Marathon Association : Entries & Applications (Page 1 of 1)

Event: 20718 Ot Mutua) Two Oceans Marathon v Sort/Search/Filtar

Ponst Faam

. Gone  Lcimie  Licerss  Race STatus Race Quahty Soedd
change VALID dér  Prevyr ThpeYe Nao
6 Em
! 4 R sy tteted (Complets) o
9 , hrr
LOOFY, FONE a0 Malt Marathon f ' / \.,)
- ~ ! 21 ki - y
RUNNER TOMI f 456 1335 Mt Mazathar  FnTered (Complete) e,
RUNNER TOMMY 1233 1605 Lk Entered [Complste )
4 HUNNER TOMMY 2473 Halt Marathon  =risred {Complsts "
BUNMER TOMMY 1234 2ok Pac! {Detads mising 4
e =3 It Marathor AT ? "

Step 15

Select the reason for the runner being invalid and click OK.

cation/Entry as Invalid

Flag as INVALID ' LOOPY, P-ONE
Please supply ALL the reason(s) why you are doing this

5 Not a member of this dub

2 Did not run/complete this qualifying race m
L3 incorrect time for quaktying race
= other




Step 16

Step 17

CIICk X Foaas sose MM et (Compkets ' sop
HERE to

| It you are sure you want to do this, please confirm that you accept
* | responsibifity for the above, provide your full name and click "Update®.

vioroe [ sesion I e I Log ot |

Two Oceans Marathon Association : Entries & Applications (Page 1 of 1)
- 2018 Okt Motual Two Oceans Marathon

I e

Flag Applications/Entries as Valid or Invalid

You are about to update 1 applications/entres from your dub as
VALID and D applications/entrias as INVALID

(] 1 accept full responsidbiity for all the
applications/entries | have flagged as valid or invalid

Name

information is
correct.

Club  Two Oceans Marathon Association




Step 18

Two Oceans Marathon Association : Entric Applicatior Page 1of 1)

ivent 2018 Old Mutual Two Oceans Marathon

1 entries marked as VALID Runner Status
i :
e icons updated
to reflect
validity.

bver 21 km
Knysna Half Marathon €
Sat 08 Jul 2017

56 km
3012 s Marathon Paid (Details missing)

Two Oceans Marathon Association : Entri Applicatior Page 1 of 1)

Event . 2018 Old Mutual Two Oceans Marathon v V
oo st} Runner status
e :
: icons updated
to reflect
validity.

bver 21 km
Knysna Half Marathon €
Sat 08 Jul 2017

©e ©|9]®

56 km :
RUNNER, TOMMY Marathon
5 1234 3012 (o Mara Paid {Details missing)




